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MMOJIMTUKA OBPABOTKH U 3AIUTLI IEPCOHAJIBHBIX JTAHHBIX

1. O6mmue noa0KeHAs _ .

1.1. Hacrosimas IlonmTrka mo o6paboTke W 3aIlUTe II€PCOHANBHEIX JAHHBIX (Hamee — -
«IToNMUTHKaY) OLpEAENAET OCHOBHBIC IETH, IPUHIUIIEI U YCIOBHI 00pabOTKH NEPCOHAIBHBIX
nanaerx B OO0 «DuBurta» (mamee — «Opranusanusy»), a TaKKe MEpPBl MO OOECTIEYCHHIO
6e30IacHOCTH MEPCOHANBHBIX JaHHBIX B Opranuzanuu. :

1.2. TTonuTtHka pa3zpaboTaHa B COOTBETCTBHH ¢ TpeboBaHusMu DenepalbHOroO 3aKOHA OT
27.07.2006 (B pemaknum ot 08.08.2024 1.) Ne 152-®3 «O mepcoHaNBHBEIX AAHHBEIX», HHBIX
(bemepanbHEIX 3aKOHOB, PETYIHPYIOMIAX BOIPOCH 00paboTKK IEPCOHANBHBIX JAHHBIX, 4 TAKKE |
IPUHSTHIX BO WX HCIIOTHEHHE MTOA3aKOHHBIX HOPMATUBHBIX IIPABOBBIX aKTOB. '

1.3. TlonuTrka HarmpaBieHa Ha 3alIUTy IPaB CyOBEKTOB IIEPCOHAJIBHBIX NAHHBIX IIPH
06paboTKe KX MEPCOHANBHBIX TaHHEBIX. Y CTAHOBJIEHHE IPUHITUIIOB paboTel Oprarusanuu ¢ I1]]

1.4. Tlomutuka oOs3aresnbHa U1 UCIOIHEHHS BCEMHU paGOTHHKaMH Opranuzanuy,
YYACTBYIOIIMMH B IIpoIiecce 00paboTKU IIEPCOHATBHBIX TaHHBIX.

1.5. TlonuTuKa SBJSIETCS OOIIEAOCTYITHON ¥ MOUISKUAT Pa3MEIeHUIO Ha 0pHUIHATFHOM
caiite Opranu3alni.

1.6. B mactosmeit [Tonutrke UCIOMB3YyIOTCS CIEAYIOIIUE ITOHATH:

HNudopmanus - cBeneHus (COOOIICHNUS, TaHHbIE) HE3ABUCHUMO OT (OPMBI UX NPEACTABICHHUS.
MNudopManuoHHasi cHCTEMAa NMEPCOHAIbHBIX JAHHBIX - COBOKYITHOCTD COJIEpIKALUXCs B 0azax
JAHHBIX IIEPCOHANTRHEIX MAHHBIX M OOECIEYMBAIOIMX UX 00paboTKy HHPOPMAI[HOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPE/ICTB.

O0OpaboTka NEpPCOHAJIBHBIX NAHHBIX - JH0OOe JelicTBHE (Omepauys) HIH COBOKYIIHOCTB
neiicTBUR (Omepanuit), COBEPIIAEMBIX C HCIIONB30BAHUEM CPEICTB aBTOMATH3AIMH WA 03
UCIIONB30BAHUI TaKUX CPEINCTB C I[EPCOHANBHBIME JaHHBIMHE, BKIIO49as cOOp, 3alHuch,
CHCTEMaTH3alluI0, HAKOIUIEHUE, XPaHeHNE, YTouHeHe (0OHOBICHNE, H3MEHEHHUE), H3BICUCHNE,
HCIIONB30BaHUe, Iepeiady (pacmpocTpaHeHHe, IpeloCTaBleHHe, MOCTYI), Oo0e3THJuBaHUE,
ONOKHpOBaHHE, yJaleHie, YHUTTU/KeIHE NEPCOHATBHBIX JaHHBIX.

OmnepaTop - rocy1apCTBEHHBIM OpraH, MyHULUIIAIBHEIA OpraH, IOPUIHIECKOe W QU3NIESCKOe
JWIO, CaMOCTOSTEIbHO WM COBMECTHO C J[PYTMMH JIMI@MH OpPTaHU3YIOIIHE ¥ (WJIH)
OCYIIECTBIAIOIME 00pabOTKy IEPCOHANBHBIX JAHHBIX, a TakkKe OIPEACISIONIHe IEIIH
00paboTKM NEPCOHATBHBIX NAHHBIX, COCTaB IIEPCOHAJBHBIX TaHHBIX, MOJJIEKAIIHUX 00paboTKe,
JefcTBus (OIEpaluy), COBEPIIaEMbIe ¢ IePCOHATHHBIMU TaHHEIMH. '
IlepconanbHble AaHHBIE - Jr00as HHGOPMAIWS, OTHOCSINASCS WPSIMO HIH KOCBEHHO K
OIIPEAETIEHHOMY HIIX OIpefesieMoMy hU3HIeCKOMY ULy (CyOBEKTY IepCOHANBHBIX JAHHEIX).
IIpexocraBienne NepPCOHANBHBIX [JAHHBIX - JCHCTBHS, HANpaBICHHBIE HA PACKPBITHE
[IEPCOHAIBHBIX NaHHBIX OIIPEIEICHHOMY JIUITY HIIH OIPEACICHHOMY KPYTY JIHII.
PacnpocTpanenne InepcoHaNbHBIX JAaHHBIX - JEHCTBUS, HANpPaBICHHBIE HA DACKPLITHE
IIEPCOHAIBHBIX JaHHBIX HEOIIPEAEIEHHOMY KPYTY JIHII. .
Cy0beKT nepcOHANBHBIX AAHHBIX — (QHU3NYECKOE JIUIO0, KOTOPOE IPSIMO T KOCBGHHO
OIIPEJENIEHO UIIHA OIIPEAEIIIEMO C TIOMOIIIBIO TIEPCOHABHBIX JaHHEIX. B
YHu4TOKEHHE TNEPCOHANBHBIX NAHHBIX - JCUCTBHS, B pE3yJbTaTe KOTOPHIX CTAHOBHTCH
HEBO3MOKHBIM BOCCTAHOBUTH COJEP/KAHUE IIEPCOHANBHBIX JAHHBIX B HHMOPMAIHOHHON
CHCTEME IIEPCOHAIIBHBIX NaHHBIX U (WJIH) B PE3YNBTATE KOTOPBIX YHHUTOKAIOTCS MATEpHAIBHEIE
HOCHTENIU [1EPCOHATBHBIX JAHHBIX.

2. Ilenn 1 npUHOUIBI 00Pa0OTKH MEPCOHAIBHBLIX JAHHBIX
2.1. ITepconansHele naHHbBIEe 06padaThBarOTCs B Oprani3anyy B LENIX:
2.1.1. OopmiteHre TPYAOBBIX OTHOIICHHNA:
o obecreuenns codmonenns Koncruryrmu Poccuiickoit @enepanu, 3aKOHOATEIHHEIX 1
VHBIX HOPMaTHBHEIX [IPABOBBIX aKkToB Poccuiickolt Denepanun, JOKaTbHEIX HOPMATHBHEIX
1 PaCIOPSAAUTENBHBIX akTOB OpraHu3aiiuy;



e OCYyLIECTBIEHMS  (QYHKIMH, TONHOMOUME ¥ OOA3aHHOCTEH,  BO3JTOXEHHBIX
zakoHOmaTeNnsCTBOM Poccuiickoit ®enepanuu Ha OpraHuzanuio, B TOM YHCIE IIO
TIPeOCTaBIEHUIO TEPCOHANBHBIX NaHHBIX B IleHcmoHHBIM Opranmsanus Poccuickoi
Depepanuy, B OpraHusanus COLHMANBLHOTO cTpaxosaHus Poccuickodt Oenepanud, B
DenepansHbii Oprau3anys 0643aTeNbHOTO MEIUIMHCKOTO CTPAXOBAHMSL, & TAKKE B MHBIE
roCy/1apCTBEHHBIE OPraHbl; :
o PEryJIMpPOBAHUSA TPYIOBBIX OTHOIIEHUH ¢  paboTHUKaMHU Opranu3zaiuu
(TpyHmoycTpoicTBO, o0ydeHHEe ¥ TNPOJBHKEHHE IO CiIyxkOe, obecredeHHe JUYIHOM
0€301acHOCTH U HHOE);

2.1.2. OxazaHWe TOCTHHWYHBEIX VyCJIyr, B TOM dYHCIEe COOp CTATHCTHYECKHX. JAHHBIX IIPH
HCIONB30BAHUYM METPHUSCKUX [pOrpaMM M OpOHUPOBAaHHE YCIYT C HCIONB30BAHUEM

mratdopmel Travelline.
2.2. O6paboTka TepCOHANBHBIX MJaHHBIX B OpraHusallid OCYLIECTBISETCS HA OCHOBE

CIICOYIOIIUX ITPUHITUIIOB!

o 00paboTKa OCYIIECTBIIIETCS HA 3aKOHHOU H CIIPaBETHBOM OCHOBE;

o 00paboTKa OrpaHUYMBAETCS JOCTMIKEHHEM KOHKPETHBIX 3apaHee OIPENENCHHBIX H
3aKoHHBIX Heneit. He pomyckaercs 06paboTKa NepCOHANBHEIX TAHHBIX, HECOBMECTHMAS C
ensMu ux cbope;

o He Jomyckaercss oObenuHeHHe 0a3 MaHHBIX, CONEPKAINUX HepCOHaHBHBIC ﬂ;aHHBIe
06paboTka KOTOPBIX OCYINECTBISIETCS B IIETIIX, HECOBMECTUMBIX MEX Ty coO0H;

o 00paboTKe MOAJIEKAT TOTBKO T IEPCOHAIBHBIE TAaHHBIE, KOTOPBIE OTBEYAIOT LIENAM HX
obpaboTku;

o comepiKaHEe U 00beM  006paGaThIBAEMBIX — IEPCOHATBHBIX  JAHHBIX  IOJDKHBI
COOTBETCTBOBATH 3aiBICHHBIM IleaM ob6paborkm. He momyckaercs o6paboTka JaHHBIX,
U30BITOUHBIX 110 OTHOIIEHHIO K 3asBJICHHBIM I1EIISIM; _
¢ 1Ipu 06paboTKe 00ECIIEUHBAOTCS TOYHOCTh U JOCTATOYHOCTH IEPCOHATBHBIX JaHHBIX, a
B HEOOXOJUMBIX CIy4agX M aKTyalbHOCTh IIO OTHONIGHHMIO K IleIsM 0OpabOTKH.
Opranuzanvs IpUHUMAET MEPBI IO YAAICHUIO WM YTOYHEHHIO HETIOMHBIX HJIA HETOYHBIX
JIAHHBIX JTHO0 0OeCIeunBaeT IPUHSITHE TAKUX MEp;

° XpaHEHHE IMEPCOHANBHBIX JIAHHBIX OCYIIECTBISIETCS B (POPME, ITO3BOJLIIONIEH OIPEACTHTD
cyObekra TEepCOHANBPHBIX MaHHBIX, HE JONbINe, 4eM 3TOro TpebyroT memu oOpadoTku
IIEPCOHANIBHBIX JIAHHBIX, €CJIM CPOK XPAHEHUS IIEPCOHAIBHBIX JAHHBIX HE YCTAHOBIICH
gegepaTbHEIM  3aKOHOM,  TOTOBOPOM,  CTOPOHOW — KOTOPOTO,  SIBISETCS — CYOBEKT
MEPCOHATBHBIX TAHHBIX;

» 00pabaTbIBacMble IEPCOHAIBHBIE JAHHBIE YHHYTOXKAIOTCS I10 JOCTHIKCHHH Iieeh
00paboTky UK B cliydae yTparhl HEOOXOIMMOCTH B OCTHXKEHUH ITUX IEeH, eCiau HHOoe
HE MPEYCMOTPEHO (henepaibHbIM 3aKOHOM.

3. IIpaBoBbIe 0cHOBaHHSI 00PA0OTKH NEPCOHATBHBIX JAHHBIX

3.1. B ocroBy [lonuTuKy NONOKEHB! CIEIYIONTHE HOPMATHBHBIE JIOKYMEHTHL:

o Koncrutynus Poccutickoit eneparum;

Tpynosoit koxexc Poccuiicko#t @enepanuu;

o Hamnorossii xonexc Poccuiickoit @enepanum;

DenepanpHbii 3axoH "O Oyxrantepckom yuere" oT 06.12.2011 N 402-D3;

o Qenepanpupi 3ak0H "O6 ocHOBax 00s3aTENBHOTO CONMATBHOTO CTpaxoBaHusa" OT
16.07.1999 N 165-03;

o [locranosnenue IpaButenscrsa PO ot 27.11.2006 r. (B pemaxkuuu ot 13.12.2024 r) Neo
719 (No 1778) «O6 yrBepxneHnN [10TOKEHHS 0 BOMHCKOM yUETE;

» [loctanonnenne [Tpasurensctea PO or 18.11.2020 N 1853 (pen. or 27.12.2024) "O6
yTBepacaeHuu [pasnil ipeociasienus FocIMHUYHbIX yeiyr 8 Poccuiickoit ®enepanyu";

o Oenepanbubiit 3axoH No 109-D3 o1 18.07.2006 r;

o 3akoH P® Ne 5242-1 01 25.06.1993 r;



e Y(CTaB OpraHu3aluu
3.2. IIpaBoBBIM OCHOBaHHEM 00PaOOTKH IEPCOHATBHBIX TAHHBIX ABIIACTCL:
e Cornacue Ha 00padOTKy NEPCOHANBHBIX JaHHBIX;
e Tpynossie oroBops! (st OOPMICHHS TPYAOBBIX OTHOIIEHHUH]);
o JIOrOBOpPEI ~ TIPaXIAHCKO-IIPABOBOTO  XapakTepa (Mg  O(QOpMIEHUS — TPYHOBBIX
OTHOIIEHUN);
e Cuer-10roBop (U1 OKa3aH#st TOCTUHUYHBIX YCIIYT).

4, O6bem u kaTeropun o6padaThIBACMbIX I1EPCOHATBHBIX JAHHbBIX, KaTeroppm cy0beKTOB
[EPCOHAILHBIX TaHHBIX
4.1. Oprauusanus, SBJIASCH ONEPATOPOM IIEPCOHANBHBIX JAHHBIX, OCYIIECTBIAET 00pabOTKY
IIEPCOHATBHBIX JaHHBIX, B HE/IIX 0(QOPMIIEHHS TPYIOBBIX OTHOLICHUH, TPUHATIEKAIINX!
e KaHaumatam Ha paboTy;
e paborHukaMm Opranusanyi,
OpiBImM paboTHuKaM OpraHusaluy,
yreHaM ceMelt paboTHrKOB OpraHu3aluy;
CTaXXepaM U IPaKTHKaHTaM;
HCIIOTHHUTENISM TI0 TPakITAHCKO-IIPABOBBIM JIOIrOBOPAM;
caMo3aHATEIM (pusndeckum juiaM (nanee — CyObeKThI IEPCOHATBHEIX JaHHEIX).
4.2. Opramuszanus, SBISSICH OIEPATOPOM IEPCOHANBHBIX JAHHBIX, OCYIIECTBIAET 00pabOTKY
MEPCOHANBHBIX JAHHBIX, B [IEJIIX OKa3aHHS TOCTHHMYHEIX YCIIYT, TIPHHAJIECKATIHNX:
o xuuenTaM Opranusanuy (MOCTOSUIBIIAM FOCTHHHULIEL);
® 3AKOHHBIM TIPEACTABHTEISIM KIHEHTOB OpraHu3aluy;
¢ noceruTensM caita Opranuzanun (anee — CyOBeKTHI IIEPCOHATIBHBIX JAHHBIX).
4.3. TlepeyeHb TEPCOHANBHBIX MaHHBIX, 0OpabaTbiBaeMbIX B OpraHusaluy, ONPENENIETCS B -
COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATeNnbcTBOM Poccuifckoil Denepanuu, JIOKAILHBEIMH
HOPMATHBHBEIMH W PaCIOpPSIHTEIbHBIME akTaMu Opranuzalud ¢ ydeToM IHenedl oOpaboTku
[EPCOHANIBHBIX JaHHBIX, YKa3aHHBIX B IIyHKTE 2.1 [TonnTuky, a HMEHHO:
CyOBEKTBI MEPCOHATBHLIX TaHHBIX W IEPEYEHb NEPCOHATBHBIX HAHHBIX, OOpa6aTBIBaeMI:IX B
Opranuzaiu:
o« Kanmunater Ha pabory: Damuiiusd, UM, OTYECTBO; BO3PAaCT; IPaKIaHCTBO; alupec
perucrparuy, (GaKTHYSCKWH  agpec  IPOKWBAHUS, CBENEHHA O. JOKYMEHTE,
YIOCTOBEPSIIONIEM JIMYHOCTH;, ceMelHoe mnomnoxenue, ®UMO cynpyra/cynpyru, IeTeH,
poxuTeneH, ceefeHus 00 oOpa3oBaHUM, MPEAbIIyIIUue MecTa padoT, KOHTAKTHBIC HaHHBIE
(temedoH, dakc, anpec dNEKTPOHHOH IOYTH).
e PaGorHukn Opranuzanuu: Oamvumus, uMs, OTYECTBO, JaTa U MECTO POXKIECHUS,
I'PaXKAHCTBO; TMpeKHUE (aMuiys, UMs, WHbE W3MEHEHHBIE NaHHBIe, JaTa W IpUYuHA
M3MEHEHHS; CBEJACHUS O JOKYMEHTE, YJIOCTOBEPSIOLIEM JIMYHOCTH; CBEACHUS TPYyIOBOU
KHVWOKKH M HHBIE CBEJICHHSI, CBS3aHHBIE C TPYAOBOM NEATENBHOCTHIO; JAHHBIE CTPAXOBOIO
CBH/JETENBCTBA T[OCYA@pPCTBEHHOIO II€EHCHOHHOIO CTPaXxOBaHUS; JaHHBIE JIOKYMEHTOB
BOMHCKOI'O YYETa; NAaHHBIC JOKYMEHTOB 00 00pa3soBaHWM, O HAIWYAU CIELHUAIBHBIX
3HAHWH, a TAK)Ke TOBBINICHUH KBATH(QUKAIMA U IPOPECCHOHATBFHON IEepPEemoArOTOBKE;
CBEJIEHUS O CyMMe 3apabOTHOW IUIaThl, MHBIX BBILIAT M BO3HATPXKACHUN 3a JBa
KaJIEHJapHbIX I'Ofa, IPEIIIECTBYIOIUX IOy IpeKpanieHust paboTsl ¢ IPeABIIYIHX MECT
paboTHl; CBEAEHUS CBUICTENHCTBA O IOCTAHOBKE HA YUET (PM3UYECKOrO JIMIA B HAJIOTOBOM
OpraHe U UHKIX CIIPABOK, CBUIETEIBCTB W3 OPTaHOB rOCYIAPCTBEHHON HAIOTOBOM CIIYKOBT;
CBEICHUS O COCTaBe CeMbM (CTENEHb pOJCTBA, (AMIIWH, HWMEHA, OTYeCTBA, JATHI
poskneHus ONMM3KUX POACTBEHHUKOB (0TIlA, MaTepH, OpaTheB, CecTep W JAETei), a Takke
Myka (KEHBI); CBEIEHHA MEJUIMHCKAX 3aKIIOYEHMH O COCTOSHHH 3J0pPOBBS; HOMEpa
MOOHMJIBHOTO U JOMAIIHEro Tele(OHOB; 3HAaHUE WHOCTPAHHBIX S3BIKOB; aipeC IIOCTOSHHOMN
PETUCTpalH U MECTA JKUTEJILCTRA.



o BriBmne padoTuuku Opranuzanun: GaMusus, UMs, OTYECTBO; BO3PACT, TPAKIAHCTBO;
ampec perucrpaudd, (aKTHYECKUE anpec MPOKUBAHMA; CBEACHHS O noxweme
YIOCTOBEPSIOLIEM JTUYHOCTh; CBEICHUS O TPYJOBOH AEATEIBHOCTH.

o Yjienn! ceMeil paGorHukoB Opranuzanun: QaMuius, UMs, OTYECTBO; JaTa POKACHU.
o CTaskepbl W NPAKTUKAHTHL: QaMmIHs, HMs, OTYECTBO; TPAXIAHCTBO; anpec
perucrpanud, — (aKTHUeCKHH — aupec  IPOXKHBAHHUA;,  CBEACHUS O JOKyMEHTE,
YIOCTOBEPSIIONIEM JIHYHOCTE; CBENEHUsA 00 00pa3oBaHUM; IPEABIIYIIHE MECTa pabor;
KOHTAKTHBIE aHHBIE (TenedoH, hakc, anpec 3NeKTPOHHON MOYTEI).

o Hcnoaunrena mwo I'TIJl u camosansaTbie (®JI, npuBiexaeMble B KadecTBe
WCIoOJTHUTEell 10 HAoroBopaM, a TakKe KAHIMAAThl B HCIOJHUTENH Ha JTale
IUTAHUPOBaHus joroopa): damunms, HMs, OTYECTBO; CBEICHHA O JOKYMEHTE,
YIOCTOBEPSIFOIIIEM JTHYHOCT; CBUIETENECTBO O MOCTAHOBKE Ha YUET B HAJIOTOBOM OPraHe;
IAHHBIE CTPaxOBOTO CBHUICTENBCTBA T'OCYJAPCTBEHHOIO IICHCHOHHOIO CTPaxXOBAaHUS;
JOKYMEHT 06 06pa30BaHUHU U (VIIK) O KBATH(QUKAIMY UM HATHYMAN CHEHABHBIX 3HAHHUH;
KOHTAKTHbIe paHHble (TemedoH, (axc, aipec SNEKTPOHHOM IIOYTHI); OAHKOBCKHE
DPEKBU3UTHL

o Kauentsr Opranmsanuu (IMOCTOSIBIBI TOCTHHHLBI): DaMWIAsA, HMfA, OTYECTBO;
IPaKJAHCTBO; CBEACHUS O TOKyMEHTE, YAOCTOBEPSIOIIEM JIMYHOCTD; apeC PEerucTpanyu
I10 MECTY TIPOKHBAHMUS; KOHTAKTHBIE TaHHbIE (TenedoH, hake, anpec NEKTPOHHON MOYTEL).
e 3akoHHBIC mpeacraBuTeNu KiHeHTOB Opranusanum: QaMuiivs, UMs, OTYECTBO;
rPaXIAHCTBO; CBENECHHUS O JOKYMEHTE, YAOCTOBEPSIONIEM JTHYHOCTh; AIpeC PErUCTPALUK
II0 MECTY IIPOKUBAHUS; KOHTAKTHBIN HOMED TeneoHa; afpec JIEKTPOHHOH IIOYTHI,

o IoceTutesn caiita: @aMuius, WMs, OTYECTBO; IPaXKIAHCTBO; KOHTAKTHBIA HOMEP
TenedoHa; aapec IEKTPOHHON IOYTEL

4.4, O6paboTKa CIENUATbHEIX KaTETOpPHUH IIEPCOHAIBHBIX IaHHBIX, KacalolMuXxcs paCOBOI/I

HALHOHAILHON TPHHAIIEKHOCTH, TOTUTUYECKAX B3IIIAN0B, PETUTHO3HBIX HIJIH (’ppmocoq)cxnx

yOeKIeHIH, HHTAMHOHN KU3HH, B Opranusaliy He OCYIIECTBIIAETCS.

4.5. Pa6otuuky Opradusaiu, JOIyIIeHHbIe K 00paboTKe IePCOHANBHBIX JaHHbBIX, 0043aHbL:
e 3HATh M HEYKOCHUTEIHLHO BEINONHATH IIOJNIOKEHUS 3aKOHOAATENbCTBA PoccmicKoin
Denepannu, JIOKATBHBIX HOPMATHBHBIX K DACIOPSIAMTENEHBIX AaKTOB Opraﬁnsaunn
PEryIApPYIONHX BOIIPOCH 06paboTKY MEPCOHAIBHBIX JaHHBIX; HacTosmelt [lomtuke;
o 00pabaThIBaTh I[EPCOHANBHBIE JAHHBIE TONBKO B pPaMKaxX BBIIOTHEHHA CBOHX
JOJDKHOCTHBIX 00SI3aHHOCTE; HEe pasriialiaTh IepCOHANBHEIE JaHHbIe, 00pabaThiBacMbIe B
Opranuzanuy, '

e coOOmaTey 0 JeHCTBUAX MAPYIHX JHI, KOTOPHIE MOIYT IIPUBECTH K HAPYLICHUIO
nonokeHud HacTosel [lonntuky; '

e coobmare 00 wW3BeCTHRIX (pakTax HapyeHus TpedoBaHui Hactosmed IlomuTuxu
OTBeTCTBEHHOMY 3a OpraHu3anuio 00paboTKH NEPCOHAIBHBIX NAaHHBIX B Opranusanuy,
HazHawaemMoMmy [Iprkazom mupexropa OpraHuszanuu. o

S. Ilopsaaok u ycaoBus 06padoTKH MEPCOHAIbHBIX TAHHBIX
5.1. Opranuzanus OCYyIIECTBIAET cOOp, 3aIUCh, CHCTEMATHU3AIMIO, HAKOILUICHUE, xpaHeHHe
yrouHeHue  (OOHOBIIEHHE,  WM3MEHEHHE),  H3BIEUEHHWE,  MHCIONB30BAHHE,  Iepenady
(pacmpocTpaHeHHEe, IPENOCTaBICHUE, JOCTYI), ONOKMpOBaHWE, YHOANCHHE, YHUUTOXKSHME
IEPCOHATBHBIX TAHHBIX.
5.2. O6paboTka nepcoHaIbHBIX AaHHBIX B Opranu3anii OCYIIECTBISIETCS C COTIACHS cy6LeKra
IEPCOHAIBHBIX JAHHBIX Ha 00pabOTKy €ro IMepCOHANBHBIX JAHHBIX, €CJIM WHOE HE
IPEYCMOTPEHO 3aKOHOJATENBCTBOM Poccuiickoit Demepanuy B 0OTACTH IIEPCOHATBHEBIX
JaHHBIX. '
5.3. Opranuzaiys He pacKphIBaeT TPETHUM JIMIAM ¥ HE PACIPOCTPAHSET IEPCOHAILHEIE JAaHHEIE
0e3 cormacus cyOBekra II€pPCOHATbHBIX NAaHHBIX, €CIIH MHOE HE MPELyCMOTPEHO (enepaibHbIM
3akoHoM. Ciryuan, korja nepefada [1J] mpoucxonut 6e3 coracus cyObexTa:



e HalpaBleHHE CBEICHUM B MEHCHOHHEBIM (OHM, BOSHKOMAT, HAJIOTOBYIO HHCIEKIHIO (I
o(hOopMITEHUSI TPYAOBEIX OTHOIICHHUN);
e mampasienne ceeneHni B YOMC (171 0ka3aHus TOCTHHUYHBIX YCIYT);
® B3aWMOJICHCTBHE C OpraHaMHu JO03HaHus (110 MUCEMEHHOMY 3aIipocy).
54. Tlpu o6paboTke MepCcOHANBHBIX MAaHHBIX OpraHuzauus IPUHUMAET H€06X0)1HMLI€
[IPABOBBIE, OPraHM3aLMOHHBIE U TEXHWUYECKHE MEDPBI IS 3allUTHl IIEPCOHANBHBIX AAHHBIX OT
HEIIPaBOMEPHOT'0 WIIM CIy4aiHOro J0CTyla K HUM, YHUUTOKEHUS, U3MEHEHUS, OJIIOKUPOBAHUS,
KOIUPOBAHUS, MPEIOCTABICHHUS, PACIIPOCTPAHEHNUS IEPCOHANIBHBIX JAaHHBIX, a TaKkKe OT WHBIX
HETPAaBOMEPHBIX JEHCTBUH B OTHOIIEHHUH IEPCOHANBHBIX JAHHBIX.
5.5. OpraHuzanysl BOpaBe MOPYYUTH OOpabOTKy MEpPCOHANBHBIX JaHHBIX APYroMy JHIYy Ha
OCHOBaHMHU JIOTOBOPa C coryacus CyObeKkTa NepCOHaTbHBIX JAHHBIX. B J0roBOpe IOIKEH
colep:xaTh IepedeHb AeHcTBUM (omepainuif) ¢ NepcOHANIBHBIMU JaHHBIMH, KOTOpBIE OYyIyT
COBEPILIATHCSA JTUIIOM, OCYIIECTBISIIOIINM 00paboTKy MepCOHaNBHBIX JAHHBIX, IENIH 00paboTKH, -
00SI3aHHOCTE TAKOro JHIa COOMIONaTh KOH(QUISHUUAILHOCTh IEPCOHANBHBIX JAHHBIX U
obecrneunBaTh 6€30MaCHOCTh NEPCOHANIBHBIX JaHHBIX IIpU UX 00paboTKe, a Takke TpeGoBaHUS K
3amuTe 00padaThIBAEMBIX IEPCOHATBHBIX TAHHEIX. , _
5.6. O6paboTka HEPCOHATHHBIX TAHHBIX CyOBEKTOB IEPCOHANBHBIX NAHHBIX OCYIIECTBIISETCS
aBTOMAaTU3UPOBAHO U 6€3 UCII0Ib30BAHUSI CHCTEM aBTOMAaTH3AIIIH:
e U 0OPMIIEHHS TPYIOBBIX OTHOMIEHHI aBTOMATH3HPOBaHo B 6aze 1C:3VY1I;
e I OKa3aHMs FTOCTHHUYHBIX yCIyr apToMatuzupoano B ACY Shelter,
5.7. Obecredenne Ge30MaCHOCTH MEPCOHANBHBIX TAaHHBIX IIPH MX 00paGoTKe B OpI‘aHI/IBaLLI/II/I
OCYIIECTBJISIETCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit Depepanud ¥
TpeOOBAHUAMH YIIOITHOMOYEHHOIO OpraHa roCy/1apCTBEHHOM BIIACTH I10 3aAIMUTE MpaB CyOBHEKTOB
[IEPCOHATIBHBIX JAaHHEIX, (PEAepallbHOrO OpraHa HCIONHUATEIHHON BIACTH, YIIOTHOMOYEHHOIO B.
obmactu oGecniewenus Ge30macHOCTH, U (EIEpaTbHOTO OpraHa HCIOIHHUTEIBHON BIACTH,
YIIOTHOMOYEHHOTO B 00NAacTH IPOTUBOAECUCTBHUS TEXHUYECKMM pa3BeAKaM H TEXHHUYECKOH
3aIIUTHL UH(OPMAIIKH.
5.8. besomacHOCTE IEpCOHANBHBIX NAaHHBIX B OpraHusanuu 00ECIEYHBACTCS BEIIOTHEHHEM
COITIaCOBAHHBIX MEPOIPHUATHH, HAIPABICHHBIX HA IIPEIOTBPAIICHUE (HeﬁTpanmaumo) u
yCTpaHeHHe Yyrpo3 6e30IacHOCTH EPCOHANBHAIX JaHHBIX, MUHUMU3AIIHIO BO3MOKHOTO yiepoa,
a TaKXkKe MEPOIpPHSATHI 10 BOCCTAHOBIEHWIO NAHHBIX U PabOTHl HHAOPMAIMOHHBIX CHCTEM
IEPCOHANBHEIX JaHHBIX B CIIydae pealu3aluy yrpos. :
5.9. Opranuszanus nDpeInpHHAMAacT HeOOXOIUMbIE OPraHU3alHOHHEIE U TEXHHUECKUE Mepm UL
3AIMUTEl [EPCOHANBHBIX MOAHHBIX OT CIIy4afHOIO MM HECAHKIMOHHPOBAHHOTO JOCTYIIA,
YHUUYTOIKEHUSA, W3MEHEHHMS, OIOKMPOBaHHMA JOOCTylla W JPYIMX HECAHKI[MOHMPOBAHHBIX
JICHCTBHI. ‘ S
5.10. Mepsnl 3amutel, peanusyemsle Opranusanueif mpu o06paboTKe IIEPCOHAIBHBIX JNAHHBIX,
BKJTFOYAIOT:
 IPUHSATHE JIOKAIBbHO-HOPMATHUBHEIX U PACIIOPSIUTEILHEIX aKTOB B 00IIACTH o6pa60nc1z1 u
3alUTHI IEPCOHATBHBIX TAHHEBIX;
° Ha3HAa4YCHHE [JO/DKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a oOecleueHue 6e30naCH00TH
MEPCOHANIBHBIX JaHHBIX B HH(QOPMAMOHHEIX cucTeMax OpraHu3alyuu;
* OpraHu3aluio OO0y4eHHs W IIPOBEJEHHE METOAWYECKOM paboTel ¢ paGOTHHKAMEL,
OCYLIECTBIISIOIUMU 00paboTKy IePCOHATBHBIX NaHHBIX B Opranu3aniiy;
* CO3JAHME HEOOXONUMBIX YCIIOBHMH Uil paGoThl ¢ MaTepHalbHBEIMU HOCHTEJLIMH U
UH(QOPMAIMOHHBIME CHCTEMaMH, B KOTOPBIX 00pa0aTEIBAIOTCS NEPCOHATbHEIE TaHHBIE;
° OPTraHM3allMI0  y4Ye€Ta MAaTEPHANbHBIX HOCHTENCH  IEepPCOHAIBHBIX JGHHBX X
WH()OPMALMOHHBIX CHCTEM, B KOTOPBIX 00pabaThIBAIOTCS IIePCOHANBHBIE aHHbIE,
* XpaHEHUE MaTEPUANIBHBIX HOCUTENEH MePCOHANBHELIX JaHHBIX C CcOOMOIeHIeM YCIIOBHIA,
00eCeYnBarOMX  COXPAHHOCTh  MEPCOHANBHBIX  JAHHBIX M HCKITFOYAOIIHX
HECaHKLIHOHUPOBAHHBIN TOCTYI K HUM; ”



o 060Cc00IEHNE [EPCOHANIBHBIX TaHHBIX, 00pabaThIBaeMBIX 0€3 MCIOJIL30BAHUS CPEICTB
ABTOMATHU3ALMH, OT WHOM HH(pOpMAaLUH;
o obecIieueHne pasIelbHOr0 XPaHEeH s MaTepPHaIbHBIX HOCUTENIEH IEPCOHAIBHBIX TaHHBIX,
HAa KOTOPBIX COJEP)KaTCs IEPCOHANBHBIE JAHHBIE Da3sHBIX KaTErOPHM HIIKM COICpPIKATCS
MepCOHATbHEIE TaHHEIE, 00pa00TKa KOTOPEIX OCYIUECTBIIETCS B PA3HBIX MEIX;
o ofecreueHne 3aIUThl JOKYMEHTOB, COAEPKAIINUX ITEPCOHAIBHEIE JaHHbIE, Ha OYMaXKHBIX
¥ MHBIX MaTepHaIbHEIX HOCHTENAX MPHU WX Mepeiade TPETHHM JIHIAM C UCIIONB30BAHUEM
YCIIYT IIOYTOBOM CBSI3H,
o OCYIIECTBICHHE BHYTPEHHEr0 KOHTpomsI 3a coOmonendeM B OpraHusanuu
3@KOHOIATEeNIbCTRA Poccuiickoit Qeneparuy, JIOKANbHO-HOPMAaTUBHBIX u
pacmopsIUTETbHEIX akToB Opranusanuy Ipu 00paboTKe IePCOHANBHAIX JAHHBIX.
5.11. OTBETCTBEHHOCTH 3a HapyIIeHHe TpeOoBaHUH 3aKOHONaTeNbCTBa Poccuiickoil Menepanum,
JIOKAJILHBIX HOPMATHBHBIX W PacHOPSIIUTENBbHBIX akToB OpraHuzanuu B cdepe o6paboTku U
3aIIWTHl TEePCOHANBHBIX JNAHHBIX OIPEHCISETCS B COOTBETCTBHU C 3aKOHONATEIBCTBOM
Poccutickoit @enepanui.
5.12. XpaHeHue NePCOHATBHBIX JaHHBIX OCYIIECTRIIAETCS:
5.12.1. [lns nenelt opOpMIIEHHUS TPYIOBBIX OTHOIICHUH!
e B OIEKTPOHHOM BuJE Ha ceprepe 0aznl 1C:3VII;
e B OymMakHOM BHJIE B OTJeJIE KaApoB U B apxuBe Opranu3aiui;
5.12.2. lns nenedt okazaHUs TOCTUHUYHBIX YCIIYT:
e B OIEKTPOHHOM BHJE Ha cepBepe ACY Shelter;
e B OymaxxHOM BHJE B apxuBe Opranuzanuu.
5.13. Cpok xpaHEHHUS IEPCOHAIBHBIX TaHHBIX OIPEeNsIeTCs TPeOOBAHUSIMHU:
e Tpynororo koxexca PO (mns ohopMIeHUS TPYLOBBIX OTHOIICHHUIA);
e 3axoHOoM PO No 5242-1 ot 25.06.1993 r. u @3 Ne 109 ot 18.07.2006 . (/:Um OKa3aHUs
TOCTUHUYHBIX YCIIYT).

6. AKTyajm3anus, HCIPaBJIeHHe, y/laJeHHe H YHUYTOKeHHE EPCOHANbHBIX JaAHHBIX
6.1. B cmygae noxTBepkaeHMs —(akra HETOYHOCTH IIEPCOHATBHBIX JAHHBIX WK
HENIPaBOMEPHOCTH KX 00palOTKH MEPCOHANBHBIC JaHHBIE IOJUIERKAT WX aKTyalIu3alldu
OpraHusanueil B HOpsOKe, IPETyCMOTPEHHOM 3aKOHONATETbCTBOM Poccuiickoit @eneparum, a
06paboTka yCTapeBIIUX JaHHEIX MPEKPAIAcTCS. '

6.2. OpraHuzanus IpeoCTaBNIsAeT 0E3BO3ME3THO CYOBEKTY MEPCOHANBHBIX HAHHBIX HIIA €ro
[IPEJICTABUTENIO BO3MOYKHOCTh O3HAKOMIICHUS C MEPCOHAIBHEIME JTAHHBIMHU, OTHOCSIIMMHUCT K
9TOMY CYOBEKTY IEPCOHANIEHBIX TAHHBIX.
6.3. Ilpm moctmwxenun nenelt o6pabOTKH MEPCOHANBHBIX MAHHBIX, & TAKKE B CIyd4ae OT3hIBA
CyOBEKTOM IIEPCOHANBHBIX JAHHBIX COIVIACHS Ha HX 00paboTKy IEepPCOHANLHBIE TaHHEIE
IIOJJIE/KAT YHUUTOKEHUIO, ECITH: '
° HHOC HE IIPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOTO SIBISIETCS CYOBEKT
[IEPCOHAIBHBIX JaHHBIX; _
o Oprammsanus He BIpaBE OCYIIECTBIATH 00paGoTKy 6e3 cormacus cyObexTa
MIEPCOHATBHRIX [AHHBIX HAa OCHOBAHHUAX, IPEAYCMOTPEHHBIX 3aKOHONATEILCTBOM O
[IEPCOHANIBHBIX JAHHBIX UM HHBIMU (DelepaTbHBIMU 3aKOHAMMU;
° HHOE HE IPEIyCMOTPEHO HHBIM COTJIAIIEHHEM MEXKIY OHepaTUPOM U cyOBeKTOM
[IEPCOHATBHBIX TAHHBIX,
6.4. CrocoOBI YHHUTOKEHUSI EPCOHATBHBIX JaHHbIX: A
® s DU3HYECKOTO YHHYTOKEHHS HMEPCOHAIBHBIX IAHHBIX MPUMEHIETCS HM3MEIbUCHHE,
CXKUTaHUE, MEXaHHYECKOC YHUYTOXKEHHE OyMaKHBIX IOKYMEHTOB WIIH 3JIEKTPOHHBIX
HOCUTENEeH UHDOPMAITHH, TAKUX KAK JKECTKUAE JUCKH.
o Iuis TEXHUYECKOTO yJlaIeHus [IEPCOHATTBHBIX JTAHHBIX IPUMEHSIOTCS
CIELUAIM3APOBAHHbIC [IPOTPAMMEl U AITOPHTMEI, KOTOPEIE OOECIICUMBAIOT TIONHOE



yIaNeHHe JaHHBIX C DIEKTPOHHBIX HOcWTeNed. Takue MporpamMMbl MOTYT BKIFOYATh
BBIIIOTHEHHE TIPOIETYPHI (POPMATUPOBAHHUS C IIOCIIECAYIOIIUM Y IAICHUEM.
6.5. CpoK YHHYTOXKEHUS IEPCOHAIBHBIX JaHHBIX:

CpOK YHHYTOXCHUS Cnyqaﬁ YHUYTOXKCHHUA IIEPCOHAJIBHBIX JaHHBIX
MIEPCOHATBHBIX JaHHBIX

30 mHe# wmu uHOM cpok, mpsamo | C ATkl JOCTHIKEHUS eIy 00pabOTKHU ePCOHANBHBIX JaHHBIX
MIPeYyCMOTPEHHBIH  JOrOBOPOM ‘ o

umi  (peslepanbHEIM 3aKkOHOM C | C JaThl TIOCTYIUIEHHsS OT3BIBA CyOBHEKTOM —COTNACHS Ha

y4eTOM KOHKDETHBIX | 06paBoTKy €ro MepcoHATbHBIX JAHHBIX, €CIIM UX COXPaHEHWE

00CTOSTEIBCTB 6onee He TpeOyeTes IIs nenei 06paboTku

10 pabouux nHEH C patel oOpamieHds CyOBEKTa IEPCOHAIBHBIX MJAaHHEIX C
TpeGOBaHUEM MIPEKPATUTH 00PabOTKY

10 pabounx nuen C  gmaTel  BEIIBICHHS ~ HENPaBOMEpHOH  oOpaboTku
IEPCOHANBHBIX JAHHBIX, ©CIIH HEBO3MOXHO OOECIEYHTh €€
TIPABOMEPHOCTE ' -

7 pabouux nHEH Co IHS IPEOCTABIEHHUS CYOHEKTOM IMEpPCOHATBHBIX JAHHBIX |

(ero mpenCTaBUTENS) CBENCHWH, IOATBEPIKIAIOIIUX, YTO

ABIIAIOTCS HEOOXOMUMBIMHE ISl 3asBIICHHBIX 11ejelt 00padoTku

7. Ucnionb30Banie MeTPUIECKHX IPOrpamMM Ha caiite Oneparopa
7.1. Omnepatop HCIOABL3YET CCpPBHC HHTepHET-cTaTUCIUKU - SHnexc Merpuka. Omepatop
HCIONB3yeT cpefcTBa «SHnexc.MeTpuka» s cbopa ceemeHuid o6 mcmonmbsosarnu Caifta, |
TaKuX Kak gacToTa mocemenus CaifTa MoIb30BATENSIMH, TOCEILICHHbIC CTPAHUIBI U CAMTHI, Ha
KOTOPBEIX OBUIM TIOMB30BATENd N0 mepexona Ha paHHbll Calt. SInpexc.Merpuka coGupaer
toneko IP-axpeca, Hasnavennsle [l0b30BaTeNIO B AeHb Mocemenus ganHoro Caiita, HO He UM
WK IPyTUe WACHTH(PHKAINOHHbIE CBEICHHSL.
7.2. Slapexc.MeTtpuka pa3MernaeT MOCTOSHHEIH cookie-daiin B BeG-6pay3epe mons30BaTems I
ero WAeHTH()UKAIMA B KAYeCIBE YHUKAIBHOIO IIONB30BAaTENd IpPU CIEAYIOUIEM IIOCELIEHMY
manporo Caitra. DT10T cookie-aitnm He MOMKET HCIIONB30BaThCS HUKEM, Kpome SIHIEKC.
Ceenenus, coGpaHHbIe ¢ TIOMOIIBIO cookie-(aiina, OyayT neperaBaTbes B ﬂHneKc u XpaHI/ITBCﬂ -
Ha UX CepBepax. . . s
7.3. Omepatop HCHONB3YET CBEACHUS, IIOJIydeHHBlE depe3 SIHIEKC. MeTpHKY, TONBKO VIS
COBepIIEHCTBOBaHMs yciyr Ha pganHoM Calite. Omneparop He OOBG,Z[I/IHHGT CBEJICHHUI,
noyydeHHsle uepes SHmexc. MeTpuKy. ¢ epCOHaNbHEIMY CBeICHUSIMH.
7.4. Bo3MOXHOCTH SIHACKC TO HCMOOMB30BAHWIO M TIepefade TPEThUM JIHIaM CBeneHm/I
coOpaHubIX cpeacTsoM Snpexc.Metpukn o mocemenusx ganHoro Caiita Ilonssosatenem,
orpanuuusarores omurukod xonduaennuamsHocTy SJunexc. Ionp3oBatenb MOKET SaLPETHTD
Argexc.Merpuke y3HaBaTh €ro HpM MOBTOPHBEIX HOceleHusX maHHoro Calita, OTKJHOqHB
cookie-gaiiner Aunexc.MeTpuku B ceoeM Opaysepe. »

IIEPCOHAJIBHBIC HJAaHHBIC IIOJMYYEHBI HE3aKOHHO HJIH HC. .




